Local Control and Accountability Plan (LCAP) Upload
Instructions

California Education Code Section 52065(c)(1) requires all local educational agencies
(LEAS) to upload their LCAP to the California School Dashboard (Dashboard),
beginning with the 2024 Dashboard. Specifically:

e School Districts must upload a portable document file (PDF) of the 202425
LCAP that has been approved by the county superintendent of schools.

e County Offices of Education (COEs) must upload a PDF of the 2024-25 LCAP
that has been approved by the state superintendent of schools.

e Charter schools must upload a PDF of the charter school’s LCAP that was
adopted by the governing body of the charter school and submitted to its
chartering authority and the COE, or only to the COE if the COE is the chartering
authority.

Note: LEAs that have completed the LCAP using the California Department of
Education’s LCAP electronic template (eTemplate) system are not required to upload
a PDF of the LCAP to the Dashboard; the LCAP will be posted to the Dashboard for
LEAs using the eTemplate.

These instructions are provided to assist LEAs to upload the 2024—-25 LCAP to the
myCDEconnect unified system. Dashboard Coordinators, Main Authorizers, and
Alternate Authorizers, if applicable, can upload the LCAP in the system. A single PDF
of the LEA’s approved 2024-25 LCAP must be compiled and assembled in the following
order:

e Local Control Funding Formula (LCFF) Budget Overview for Parents
e 2023-24 LCAP Annual Update

e Plan Summary

« Engaging Educational Partners

o Goals and Actions

e Increased or Improved Services for Foster Youth, English Learners, and Low-
income students

e Action Tables

Instructions


https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=52065.&lawCode=EDC
https://www.mycdeconnect.org/

Login Screen

In a web browser window, navigate to https://www.mycdeconnect.org/login. Enter your
login credentials as required. Approved Dashboard Coordinators will see the following
screen after logging in:

@ myCDEconnect 28 Accounts 2 Profile &3 Contact Us [ Logout

CALIFORNIA SCHOOL
DASHEOARD (2024-25)

NOTSTARTED M

Click on the solid purple square of the LEA that you would like to access.

If you do not see the LEA that you would like to access, click on “Add a Registration”
and complete the registration process. Your superintendent or charter school
administrator will receive an email to approve your designation. Once approved, you will
see the solid purple square.

Dashboard Screen

Ensure that you are on the correct LEA that you would like to access (LEA name
appears in the purple solid square and on the top of the screen). Under the LEA name,
there will be an Upload icon (circled in yellow in screenshot below).


https://www.mycdeconnect.org/login
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Updates
Optional Narrative Box

To input information into the Optional Narrative Box, please select the Optional Narrative link to

the left. We encourage you to use this area to explain your local context or identify any
circumstances that may have impacted your local educational agency's performance. Please
Home note that the text is limited to 500 characters and does not allow for hyperlinks (they will appear
as text only).

Optional Narrative .
Local Indicators

The deadline for uploading the local indicators into the 2024 Dashboard is July 31, 2024. If you

Help Desk missed the deadline, the Opticnal Narrative is available for your LEA to enter a brief explanation
of the missed deadline and provide a hyperlink (informing your educational partners to copy
and paste the link onto their web browser) to the local governing board's agenda and/or

Priority 1 Optional minutes for the meeting at which the LEA presented its locally collected data and findings

Narrative regarding the local indicators to the public and to the governing board.

For additional information regarding the local indicators, go to the Local Indicators page on the
California Department of Education's website located here:
https://www.cde.ca.gov/ta/ac/cm/localindicators.asp

Click on the Upload icon. The popup window “Upload LCAP PDF” will appear. Click on
“Choose File” and choose the PDF that you would like to upload. The name of the file
will appear and then click on the blue “Upload” button.

Upload LCAP PDF X

Choose File Mo file chosen v

Cancel Upload

When the upload is complete, the View PDF icon will appear next to the Upload icon.
Click on the View PDF icon to view and confirm the correct PDF has been uploaded.
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Resources

Local Indicator Webinar for Dashboard Coordinators:
hitps://www.cde.ca.gov/fg/aa/lc/documents/tueslocalind011723. ppix

This Webinar introduces you to the Dashboard Local Indicator interface, and explains the process for stakeholder
engagement and district governing board adoption of local indicators,

California Accountability Model and School Dashboard Web Page

This web page includes a wide-range of Dashboard resources, such as flyers for parents, technical information and
guide for educators, access to the School Dashboard and Additional Reports, and dedicated pages detailing each
state indicator.

If everything is correct, your LEA’s LCAP upload is complete! CONGRATULATIONS!

Should you have any questions related to this process please email LCFF@cde.ca.gov.


mailto:LCFF@cde.ca.gov

